
 

EXTERNSHIP OPPORTUNITIES 
 

The Bill of Rights, the Hawaii Constitution and civil rights laws would only be well-meaning promises if 
people did not fight to protect them.  The American Civil Liberties Union (ACLU) is the only national 
organization dedicated to defending and expanding the civil liberties of all people. 
 
The ACLU of Hawaii is a private, non-profit, non-partisan organization which shares a common national 
agenda with ACLU affiliates and chapters across the country.  The national ACLU, which binds these 
affiliates, is headquartered in New York City and has a nationwide membership of more than 500,000 
people.  The ACLU of Hawaii sets its own local agenda in response to local community issues. 
 
For over 45 years, the ACLU of Hawaii has employed a dynamic mixture of strategies to accomplish our 
goal of ensuring constitutional rights and freedoms.  In addition to the direct litigation for which the 
ACLU of Hawaii has been known over the past four decades, we engage in public education, inform the 
media, and educate and lobby members of the legislature.  Today in Hawaii we are at the forefront of 
every civil liberties battle in the state – ranging from the rights of lesbian, gay, bisexual and transgender 
individuals to the rights of people experiencing homelessness to the rights of incarcerated individuals to 
the right all people to be treated equally. 
 
The work of the ACLU of Hawaii is done on a small operating budget by a full-time staff of five, a board 
of directors, dedicated volunteers, cooperating attorneys and committees. 
 
The ACLU of Hawaii receives approximately one thousand requests for assistance each year from 
individuals reporting possible civil liberties violations.  We carefully review each request for assistance 
and provide each individual with information, referrals and suggestions depending on their issue.  The 
information we receive every day from concerned individuals enables us to monitor the climate of 
constitutional freedoms in our state and to act when we discover patterns of civil liberties abuses. 
 
The ACLU of Hawaii’s Legal Program conducts direct representation of individuals whose civil liberties 
have been violated.  We also conduct mediation and negotiation and file amicus briefs in support of civil 
liberties.  Since the ACLU of Hawaii cannot take every civil liberties case, we file lawsuits in those cases 
we feel will have the greatest impact on the largest group of individuals. In some of our court challenges, 
the ACLU of Hawaii represents individuals with unpopular points of view. We do this not to promote or 
condone their message, but to protect and defend the basic civil liberties of us all. 
 
During each session of the Hawaii Legislature (and year-round with our County Councils), the ACLU of 
Hawaii works to persuade our elected officials to pass legislation that protects civil liberties. 
 



DUTIES: 
 

FOR LAW STUDENTS: 
 
• Assist legal staff in developing cases for litigation 
• Conduct legal research on civil liberties matters and prepare legal memoranda analyzing 

constitutional law and civil liberties issues 
• Draft demand letters, pleadings and briefs in cases 
• Interview clients and engage in client counseling 
• Attend court hearings on cases and participate in other special extern activities 
• Meet with lawyers and clients as needed in cases to discuss strategies 
• Research, prepare and present ACLU of Hawaii testimony in public government hearings 
• Evaluate and respond to requests for legal assistance 
• Other duties as assigned 

 
 FOR ALL OTHER STUDENTS (duties may vary based on the individual applicant’s skill set):  
 

• Research and write public education materials, op/ed pieces for local newspapers, and blog entries; 
• Assist legal staff in developing cases for litigation 
• Evaluate and respond to requests for legal assistance 
• Conduct research for cases and public education materials 
• Analyze legislative actions and prepare legislative report cards 
• Organize public education events 
• Participate in meetings with clients, community members, and elected officials 
• Attend court hearings on cases and participate in other special extern activities 
• Assist in maintaining case files 
• Other duties as assigned 

 
BENEFITS: 

 
• Hands-on experience working on real cases  
• Improve research and writing skills and get extensive feedback 
• Learn how to manage case files and develop strong client communication skills 
• Work on a wide variety of complex, cutting-edge constitutional law and civil liberties issues  
• Testify before the Legislature (when in session) and other government bodies 
• Relaxed work environment and flexible hours 

 
Apply to extern with the ACLU of Hawaii today – Because freedom cannot protect itself. 
 
HOW TO APPLY  
 
Although applications are accepted year-round, positions are limited and fill up quickly.  Prospective 
externs should apply for the externship period they are interested in as soon as possible.  Send the 
following documents to the ACLU of Hawaii, P.O. Box 3410, Honolulu, HI, 96801 or email to 
office@acluhawaii.org. 



 
• A cover letter, including the externship period you are interested in (i.e. Summer, Fall, Spring), 

days and hours available, previous externship or volunteer experience, any skills that are 
particularly suited for the externship position you are seeking and contact information 

• A resume, and 
• A writing sample. 

The ACLU of Hawaii is an equal opportunity & affirmative action employer.  All interested individuals, 
including women, people of color, LGBT persons and people with disabilities are encouraged to apply. 


