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American Civil Liberties Union of Hawaii 

Position Description:  Advocacy Coordinator 
Honolulu, Hawaii 

November 14, 2014 
 
The Advocacy Coordinator is responsible for managing the ACLU of Hawaii’s advocacy efforts 
outside the courtroom:  in the State Legislature, the County Councils, and in the community at 
large.  The Advocacy Coordinator will set legislative priorities and implement strategies for 
protecting and promoting civil rights and civil liberties throughout the State of Hawaii.   
 
The Advocacy Coordinator is a full-time, exempt position.  The Advocacy Coordinator will 
work with ACLU of Hawaii staff and volunteers and will report to the Legal Director.   
  
ROLES AND RESPONSIBILITIES 
 
(1) Legislative/Lobbying 

• Set legislative priorities for the affiliate;  
• Develop strategies, including methods of engaging stakeholders and the public, to 

effectuate identified priorities; 
• Identify and research issues related to proposed legislation, ordinances and agency rules 

and regulations statewide; 
• Draft and deliver written and/or oral testimony on such measures; 
• Lobby legislators, staff, and other governmental officials;  
• Participate as the ACLU of Hawaii representative in meetings of ad hoc lobbying and 

policy coalitions; 
• Work with media on advocacy priorities; 
• Organize, lead, and work with outside groups to bolster support for ACLU of Hawaii 

policy goals or to minimize opposition to those goals; and 
• Assist in grassroots lobbying statewide. 

  
(2) Public Advocacy 

• Create and disseminate public advocacy materials;  
• Speak publicly to groups and organizations on civil liberties issues; and 
• Collaborate with communications staff to develop, draft and implement media plans and 

materials to advocate for civil liberties issues.  
 

(3) Other Duties 
• As appropriate, the Advocacy Coordinator may be asked to assist with fundraising, grant 

proposals and other tasks needed to promote the organization and its mission; 
• Requires a willingness to work outside normal workday hours, including evening and 

weekend meetings and/or events.   
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EXPERIENCE AND QUALIFICATIONS  
 

• Advanced degree or equivalent legislative experience; 
• Demonstrated ability to analyze legislative and administrative policy, and to understand 

the tools and processes needed to achieve policy change; 
• A capacity to organize, lead and work with coalitions to achieve advocacy goals; 
• Outstanding writing, research, analytical and public speaking skills;  
• Strong self-motivation and ability to manage multiple deadlines;  
• Strong communication and interpersonal skills, and ability to work professionally with 

individuals and organizations with diverse viewpoints; 
• Ability to work independently as well as within a team; 
• Substantive knowledge of constitutional law and civil liberties strongly preferred;  
• Demonstrated commitment to public interest advocacy and the mission of the ACLU;  
• Facility for administrative and managerial work including coordination with volunteers 

and supervision of staff, student interns, Board members, and other volunteers;  
• Excellent organizational skills and attention to detail; 
• Proficiency in Microsoft Office Suite (Word, Excel, Outlook, etc.) and social media; 
• Demonstrated initiative and creativity; 
• Ability to maintain strict confidentiality in organizational matters; 
• Ability to prioritize and meet deadlines under pressure; 
• Flexibility and willingness/ability to undertake many different kinds of projects;  
• Ability to learn new skills/new substantive areas quickly; and 
• Willingness to travel. 

 
COMPENSATION 
 

• The ACLU of Hawaii offers a generous and comprehensive compensation and benefits 
package, commensurate with experience. 

 
HOW TO APPLY 
 

• Please send a cover letter, resume and writing sample that demonstrate legal or policy 
analysis skills to: office@acluhawaii.org.  Please reference Advocacy Coordinator in 
the subject line. 

• Please indicate in your cover letter where you learned of this career opportunity. 
• Applications will be accepted until the position is filled. 

This job description provides a general but not comprehensive list of the essential responsibilities 
and qualifications required.  It does not represent a contract of employment.  The ACLU of 
Hawaii reserves the right to change the job description and/or posting at any time without 
advance notice. 

The ACLU of Hawaii is an equal opportunity employer. We value a diverse workforce and an 
inclusive culture. The ACLU of Hawaii encourages applications from all qualified individuals 
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without regard to race, color, religion, gender, sexual orientation, gender identity or expression, 
age, national origin, marital status, citizenship, disability and veteran status.   

We encourage applicants with disabilities who may need accommodations in the application 
process to contact: office@acluhawaii.org, 808-522-5900 (phone), 808-522-5909 (fax), or P.O. 
Box 3410, Honolulu, HI 96801.  

The ACLU of Hawaii comprises two separate corporate entities, the American Civil Liberties 
Union of Hawaii and the ACLU of Hawaii Foundation. Both the American Civil Liberties Union 
of Hawaii and the ACLU of Hawaii Foundation are national organizations with the same overall 
mission, and share office space and employees. The ACLU of Hawaii has two separate corporate 
entities in order to do a broad range of work to protect civil liberties. This job posting refers 
collectively to the two organizations under the name “ACLU of Hawaii.” 
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